
 

Local Entente Number One (2011/01/13) on Faculty Office Hours 

 

Between the SECCL and Champlain College Lennoxville 

 

This entente replaces all previous ententes (and/or portions thereof) between the College and the SECCL related 

to faculty office hours.  This entente shall renew itself automatically at the start of each academic year unless 

one of the signing parties chooses to opt out of it before the end of faculty availability of the previous year.  

Unless otherwise modified in specific elements of this entente the Union and the College recognizes the 

relevant articles in the current Collective Agreement on availability.  It is hereby agreed between the College 

and the Union that office hours for Champlain Lennoxville teachers will be as follows: 

 

1.1 Office hours are specific times outside of class hours for teachers to meet with students.  A maximum of 

five (5) office hours per week is required for all full-time teachers.  Part-time teachers are expected to 

provide office hours on a pro-rata basis.  The number of office hours for student support and supervision 

are based on the percentage of a teacher’s workload in a given semester that is devoted to classroom and 

laboratory instruction.  Office hours are to be given between the hours of 8:30 and 17:00, Monday to 

Friday.  Office hours are not to be scheduled during the co-curricular time block. 
 

1.2 All full-time instructors who teach at least one class or lab will do a minimum of two office hours per 

week. 
 

1.3 It is recognized that those portions of a teacher’s workload devoted to stage supervision are not included 

in the number of office hours given on campus for the support and supervision of students. 
 

1.4 Teachers who are released from classroom and laboratory teaching duties to coordinate a department or 

program will have pro-rated office hours.     
 

1.5 Teachers who are released from classroom and laboratory teaching duties to serve on a committee will 

have pro-rated office hours.    
 

1.6 Office hours begin at the start of the first week of classes and finish one week after classes end.  The 

schedule of office hours can be modified by the teacher in this final week to accommodate his or her 

examination schedule. 
 

1.7 It is the responsibility of each instructor to present to the program/department coordinator a proposed 

schedule at the beginning of each semester identifying their class and office hours.  In cases when 

modifications are necessary, updated versions shall be submitted as needed.  The proposed schedules 

will be sent to the Academic Dean for approval.  The college reserves the right to reject any proposed 

schedule that does not respect the entente and to ask the teacher concerned to resubmit one that does.  

Once approved the schedule must be posted on the door of the instructor’s office.  This must be done 

prior to the start of classes.  

 

Signed for the College: ____________________________         Date:  Jan. 17, 2011 

     (Paul Kaeser, Campus Director) 

Signed for the SECCL: ____________________________ 

     (David Sangster, Union President) 


